YTBepxKICHO
npukazom MBOY COII Ne3
ot 31.08.2023 Ne214

IHoJi0:xxeHue
00 o0mem coOpaHun paGOTHUKOB
MyHUIIUTIAJIBHOTO OKOIKETHOTO 00111€00Pa30BaATEILHOTO YUPeKIACHUS
cpeaHei o0meo0pa3oBarebHOM KOJAbI Ne3 umenn A.C.I'opumikoBoii

1.001ume moJiokeHus

1.1. Hactosimiee noJioxkeHre pa3padboTaHo B cooTBeTcTBUM ¢ DenepanbHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 obOpa3zoBanuu B Poccuiickoit denepanuny,
YcTaBoM MYHHIMNAIBHOIO OIOHKETHOrO 00Ie00pa30BaTENbHOIO YUPEKICHHUS
cpenHel obmeoopazoBaTenbHOi mkoia Ne3 umenu A.C. ['opmikoBoii (nanee - OO)
U perjamMeHTupyer gAestenbHOocTh OOmiero coOpanusi pabotHukoB OO,
SBJISIONIETOCS OJTHUM U3 KOJUIETHAIBHBIX opraHoB ympasieHus OO.

1.2. B cBoeii nearenpHocTH OOmiee coOpanue padotHukoB OO (manee -
O6mee coOpanue) pykoBoacTByeTcs Koncturymmeit Poccuiickoit ®enepanum,
KouBenmueit OOH o mnpaBax peOenka, deaepanbHbIM, PErHOHAIbHBIM
3aKOHO/IAaTEJICTBOM, aKTaMW OPTraHOB MECTHOTO CaMOYIpaBleHUS B 00JacTu
00pa3oBaHus U COUUATIBHON 3aluThl, ¥ cTaBOM OO U HACTOSIIIIMM TOJIOKEHUEM.

1.3. Henwro aestenpHOCTH OOIIEro cOOpaHus SBISICTCS 00Iee pyKOBOCTBO
OpraHU3allel B COOTBETCTBHH C YUPECAUTEIHLHBIMU, IPOTPAMMHBIMH TOKYMEHTAMU
Y JIOKQTBHBIMU aKTaMH.

1.4. O6miee cobpanue paboTaeT B TECHOM KOHTAKTE C aJMUHHUCTpalUe U
UHBIMU oOpraHamu camoytmpasieHuss OO, B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIATEIHCTBOM, IMOJ3aKOHHBIMU HOPMATUBHBIMU akTamMu U Y ctaBoM OO.

2. 3agauu O6uero coopanus

2.1. JlestenpHOoCcTh OOIIErO COOpaHus HapaBjieHa Ha PEIIEHUE CICAYIOIINX
3asay:

- opraHuzaius ~ o0pa3oBaTeJbHOrO  mpolecca ©W  (PUHAHCOBO-
xo3siicTBeHHON AesTenbHOoCcTH OO Ha BBICOKOM Kauye€CTBEHHOM YPOBHE;

- oTpe/eCHUEe TEPCTIICKTUBHBIX HaNpPaBICHUH (YyHKIIMOHUPOBAHUS W
paszButus OO;

- NpUBIICYCHHIE OOIECTBEHHOCTH K PelIeHuI0 BompocoB pa3zutus OO;



- CO3/aHue OTNITHMAJTBHBIX yCIIOBUU TUTST OCYIIICCTBIICHUS
00pa30BaTEeNBHOTO MPOIIECCa, PA3BUBAIOIICH U JOCYTOBOM NESTEIbHOCTH;

- pEIIeHre BOIIPOCOB, CBA3AHHBIX C Pa3BUTHEM 00pa30BaTEIBLHON CPEIbI
00;

- pelIeHre BOMPOCOB O HEOOXOIMMOCTH pErjlaMEHTAINH JIOKAThbHBIMHU
aKTaMM OT/ICJIbHBIX acTeKToB jaesTesnbHocTH OO0;

- MOMOIIb 3IMUHUCTpPAIIH B pa3padoTKe JoKaIbHBIX akToB OO;

- paspelieHue mpooieMHbIX (KOH(MIUKTHBIX) CUTyalluil ¢ Y4aCTHHUKAMHM
00pa30BaTENBHOTO MPOLIecca B MPe/esiax CBOSH KOMIETCHIINH;

- BHECEHHUE TMPEIJIOKEHUI MO BOMpocaM OXpaHbl M O€30MacHOCTU
YCIIOBHI 00pa30BaTEILHOTO MIPOIIECcCa U TPYAOBOM JIEATETLHOCTH, OXPaHbI )KU3HU H
310pOBbs 00yUaronuxcs u pabotaukoB OO;

- MPUHATHE MEp 10 3aIUTe Y€CTH, JOCTOMHCTBA M MPOo(heCCHOHATBHOM
penytanuu padotHrkoB OO, MpeaynpexacHue MPOTUBOIPABHOTO BMEIIATEIHCTBA
B UX TPYAOBYIO JIEATEIHLHOCTH;

- BHECEHHE TMpeiokeHuil no GopmupoBanuio ¢GoHAA OIUIaTHl TPyAa,
nopsiJika CTUMYJIUPOBaHus Tpyaa paboTHUKOB OO;

- BHECEHHE MPEUIOKEHUN MO MOPSIKY M YCIOBHUSM MPEIOCTABICHUS
COLIMAJIBHBIX TapaHTUW M JBFOT oOydaromuMmcs W pabOTHUKAM B Mpejenax
komrereHuu OO;

- BHECEHUE MPEJI0KEHH 0 moornpeHuu padbotuukoB OO;

- HaIpaBJICHUE XOJATAWCTB, MHUCEM B Pa3IMYHBIC ATIMUHUCTPATHBHBIC
opraHbl, OOIIECTBEHHBIE OPTraHW3alldd W Jp. IO BOMPOCAM, OTHOCSAIIUMCS K
ontumm3anuu  aestenbHOcTH OO W TOBBINIEHUS KayecTBAa OKa3bIBAGMBIX
00pa30BaTEIbHBIX YCIIYT.

3. Komnerenuusi Oo6mero coopaHus

3.1. B kommnerenuuro OO6Iero coopaHus BXOIUT:

- paszpabotka u npunsaTue KomtekrusHoro norosopa OO;

- pa3pabotka u npunsaTHe [IpaBun BHyTpeHHero TpynoBoro pacnopsiaka OO;
- OompenelieHHe pas3Mepa AOIIaT W Haa0aBOK, MPEMHUM W JPYTUX BHITLIAT

CTUMYJIMPYIOIIETr0 Xapakrepa B mpenenax umerommuxcs y OO cpenctB Ha oriaTy
Tpy/a;

- OMpeJe/eHNe YUCISHHOCTU U CPOKA MOJTHOMOYUN KOMHUCCHUH T10 TPYI0OBBIM
criopam, uz0paHue e€ 4JIeHOB;

- u3bupanue npeacraBureneit B Ynpassitoniuit Coer OO;

- paccMOTpeHHE HHBIX BONpocoB JnearenbHOCTH (OO, BBIHECEHHBIX Ha
paccmotpenue qupekropoM OO, HHBIM OPTaHOM YIIPABICHUS Y UPEXKICHUEM.

- 00CYXJIeHHE JTIOKAThHBIX HOpMAaTUBHBIX akTOB OO;

- oOcyxenue nporpammel pazsutus OO;

- BHECEHUE MpeJIOKEeHNH 00 opranusanuu corpynnundectsa OO ¢



JpPYrUMU 00pa30BaTeIbHBIMU U UHBIMU OPTraHU3ALMIMU COLMAIIBHON c(ephl, B TOM
qHuclie TMpU peanu3aluu oOpazoBarenbHBIX mnporpamMm OO u©  opraHuzanuu
BOCIMTATEIBHOTO MTPOLIECCA, TIOCYTOBOM EATEIbHOCTH;

- COJCHCTBUE OPraHU3allii U YIY4IIECHUIO YCIOBUH Tpyia paOOTHUKOB
00;

- 3acioyliMBaHue IyOiauMuHoro jokiaga pykoogutens OO, ero
o0cyXeHue;

4. Opranmsanus aesareJbHocTH O0mero coopanusi padOTHUKOB

4.1. OOmee coOpanue padotHKoB OO neicTByeT OeCCpOUHO.

4.2. B cocrtas O61ero coopanus BxoasaT Bce padotHuku OO.

4.3. Ha 3acemanus OOmero coOpanus paOOTHUKOB MOTYT OBIThH
MpPUTJIANICHBI TPEJICTABUTENN Y UpeaUTeis, OOIIECTBEHHBIX OPraHU3alliii, OPraHOB
MYHHUIIUTIATBHOTO W TOCYJIapCTBEHHOIO YIpaBlieHUs. JlWlla, MpuriamieHHble Ha
coOpaHue, TMOJB3YIOTCA TMPaBOM COBEIIATEIBHOTO T0JIOCA, MOTYT BHOCHUTH
MIPEIIOKCHISI U 3asIBJICHUS, YIaCTBOBATh B OOCYKJICHUH BOITPOCOB, HAXOISATITUXCS B
UX KOMIICTCHITUH.

4.4. PykoBojmctBo OOmmMM  coOpaHueM paOOTHHKOB  OCYIIECTBIISIET
[Ipencenarens, KOTOPBINA M30UpaAETCS U3 COCTaBa YYaCTHUKOB COOpPAHUs OTKPBITHIM
rojocoBanueM. Beaenne mporokonoB OOmero coOpaHHs OCYIIECTBISETCS
CEeKpeTapeM, KOTOphIM u30upaeTcs Ha mepBoM 3acenanuu OOmero coOpaHus
CpPOKOM Ha OfIH KaneHaapHbii rof. [Ipencenarens u cekperaps Ob1ero coopanus
BBITIOJIHSIOT CBOM O0SI3aHHOCTH Ha OOIIECTBEHHBIX Hayajax.

4.5. Tlpencenarens OOmero coopanusi:

- OpraHu3yeT aesTenbHOcTh O01ero coopanusi pabOTHUKOB;

- UHOOPMUPYET YJICHOB OOIIETO COOpaHUsI O IPEACTOAIIEM 3aCETaHUHU HE
MeHee ueM 3a 15 nHel 10 ero npoBeeHus;

- OpraHu3yeT MOJATOTOBKY U TIPOBEJICHUE O6mero coopanus
pabOTHUKOB;

- OTIpEIEISICT TIOBECTKY JTHS;

- KOHTPOJIUPYET BHITIOJIHCHHE PCIICHHA.

4.6. OO6miee coopanue pabOTHUKOB cobupaetcs ero [Ipeacenarenem nmo mepe
HEOOXOMMOCTH, HO HE peXke IBYX pa3 B TOJ.

[Ipu HEOOXOAMMOCTH OMEPATUBHOTO PACCMOTPEHHUS OTICIHHBIX BOIMPOCOB
MOXeET OBITh MPOBEICHO BHeodepeaHoe OOIee coOpaHue pabOTHHUKOB, KOTOPOE
POBOAMTCS 10 MHHMIMaTuBe aupekropa OO, mpeacemarens OOmero codpaHus
pabOTHUKOB WK MHUIIMATHBE HE MeHee 1/3padoTHrkoB OO.

4.7. KoHKpeTHyIO NaTy, BpeMs W TeMaTHKy cekpeTrapb O01mero coopanus
pabOTHUKOB HE MO3/IHEE YeM 3a 7 THel 10 3acemaanus cooobmaer paboraukam OO.

4.8. O6miee coOpanrue paOOTHUKOB CUMTAETCS MTPABOMOYHBIM, €CJIM HA HEM
MPUCYTCTBYET HEe MeHee 2/3 uieHoB TpyaoBoro kosuiektusa OO.



4.9. Pemenuss O6mero coOpanus paOOTHUKOB MPUHUMAIOTCS OTKPBITHIM
TOJIOCOBAaHUEM.

4.10. Pemenus O61ero coopanusi:

- NPUHUMAIOTCSI TPOCTHIM OOJIBIIMHCTBOM TOJIOCOB OT OOIIEro 4ucia
YJIEHOB, IPUCYTCTBYIOIIMX Ha 3acenaHuu. [Ipu paBeHCTBE IoOJ0COB peIIAOIIUM
CUMTAETCSl TOJIOC MpeACENaTeNbCTBYIONIET0 Ha 3acenaHuu OOmiero codpaHus
pabOTHHUKOB,

- Pemenust, npunsatele O0muM coOpaHueM pabOTHUKOB B COOTBETCTBUH C
3aKOHO/ATEIBCTBOM M B TpEJeNax CBOUX IMOJHOMOYHM, 00sA3aTeNbHBI AJII BCEX
pabotaukos OO.

- Pemenus OOmero coOpaHus paOOTHUKOB MOTYT COJAEpXkaTh IMOPYYEHUS,
oOsi3aTenbHbIC 71 UCMOTHEHUs Bcemu paboTHrkamu OO 1 pekoMeHAaI OpraHaM
¥ YJaCTHHKaM 00pa30BaTeIbHOIO MpoIecca.

- Permenust moBoasATCs 10 Bcero TpyaoBoro kowiektuBa OO He mo3aHee, 4eM B
Te€4eHHe 7 THEH MocIie MPOIIEAIEro 3aceqaHMmsl.

5. OtBercTBeHHOCTH O01IEr0 COOpaHus

5.1. OOmiee coOpaHre HECET OTBETCTBEHHOCTD:

- 3a BBITIOJIHEHHE, BHITIOJTHEHUE HE B TIOJIHOM 00bEME WJTU HEBBITTOJTHEHHUE
3aKpEIJICHHBIX 32 HUM 33]1a4;

- COOTBETCTBHE MIPUHUMAEMBIX peleHuin 3aKOHOAATEIbCTBY
Pocculickonn ®@enepanuu, 1Mo13aKOHHBIM HOPMAaTUBHBIM MPABOBBIM aKTaM, Y CTaBY
00;

- 32 KOMIIETEHTHOCTb TPUHUMAEMBIX PEIICHUN.
6. JesonpousBoacreo O0uiero coopanus

6.1. 3acemanmst OOmero coopanus 0hOPMIISFOTCS TTPOTOKOIOM.

6.2. B kHUTE MPOTOKOJIOB (UKCUPYIOTCS:

- JaTa IPOBEICHUS;

- KOJMYECTBEHHOE TMPUCYTCTBHUE (OTCYTCTBHE) WJICHOB TPYJIOBOTO
KOJUICKTHBA;

- npurnamerssie (OO, 1omKHOCTS);

- MOBECTKA JTHS;

- BBICTYTIAIOIIHE JINIIA;

- X0J1 00CY>KIEHHSI BOIIPOCOB;

- MPEIIOKECHHS, PEKOMEHJAMU W 3aMEYaHHsl YJICHOB TPYAOBOTO
KOJUICKTUBA W TIPHUTJIAIICHHBIX JIHII,

- pelieHue.

6.3. IIpoTokoasl MOANMUCHIBAIOTCS TMpecenareneM u cekperapem OO1iero
coOpanus.

6.4. Hywmepaius npoTOKOJIOB BEJIETCA OT Hayajga yueOHOro roja.



6.5. Kuaura mporokonoB OOmiero coOpaHusi HyMepyeTcsl MOCTPaHUYHO,
IPOIIHYPOBBIBAETCS, CKPEIUISIETCS MOAMUCHIO 3aBeayromiero u nedatsio OO.

6.6. Kuwura mnpotokonoB OO6mero coOpanusi xpanutcs B genax OO wu
nepesaeTcs 1mo akTy (Ipu CMeHe pyKOBOJIUTEINS, TIepeiade B apXUB).

1. 3akiounTe/IbHbIE M0J0KEHNS

7.1. V3meHeHHs U JONMOJIHEHUS B HACTOSIIEE MTOJI0KEeHNE BHOCSITCS OO1ImM
coOpaHMeM U IPUHUMAIOTCS Ha €T0 3aCEIaHuH.

7.2. TlomoxeHue JCUCTBYET [JI0 MNPUHATHS HOBOTO  IOJIOXKEHUS,
yTBepxkaeHHoro Ha OO1meM coOpaHUM TPYAOBOTO KOJUIEKTHBA B YCTaHOBJIEHHOM
MOPSIKE.

Jupekrop M.H.bamra
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